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2. Project Location
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Project Location
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3. Needs Justification
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The America’s Water Infrastructure Act (AWIA) has identified a risk due to the 
public’s access to the Willow Water Treatment Plant (WTP) and Well 6 when 
visiting the District’s administrative office building. This close proximity
increases the risk of accidental or intentional malevolent acts and decreases 
the security of the facility.

Security

Needs Justification
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• The location of the existing board chamber 
does not meet the needs of the Community 
Service District. 

• The Community Center’s multi-purpose 
room was not designed to properly support 
board meetings

• It is currently located off the lobby of the 
main entrance to the Community Center. 

• Relocating the board chamber will free up
the multi-purpose room for use by the 
Town residents for events. 

Board Chamber

Needs Justification
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• Inadequate to properly meet the needs 
of the Town

• Lacks proper separation and security 
measures to protect district staff

• Insufficient staff spaces
• Insufficient administrative support 

spaces. 
• Town has experienced rapid growth 

and the number of residents is 
anticipated to rise

• Provides no room for anticipated future
growth

District Office Building

Needs Justification
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4. Project Goals
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Project Goals

• Provide an understanding of the Community Service District’s space needs over 
the next 20 years

• Provide a three preliminary designs
• Provide construction costs
• Provide adequate space for:

• Current and future staffing, operations, and training
• Current and future support services
• Security for Staff and Public
• Community Partners
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5. Program/Design Considerations
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Program - Administrative Office Spaces

Program/Design Considerations
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Space Dimensions Gross SF Adjacencies
GM Office 12’x15’ 180 • AGM Office

• Briefing Room

AGM Office 12’x15’ 180 • GM Office
• Briefing Room

Staff Briefing Room 12’x13’ 156 • GM Office
• AGM Office

Executive Assistance 12’x14’ 168 • GM Office
• Board Secretary

Board Secretary 12’x14’ 168 • Executive Assistant

Extra Office 12’x14’ 168
• Board Secretary
• AGM Office
• File Room

Finance Manager 
Office 12’x15’ 180 • Accounting Office

• Clerk Cubicles

Accountant Office 12’x16’ 192
• Finance Manager Office
• Copy Room
• Clerk Cubicles

Clerk Cubicles (2) 8’x9’ 144
• Finance Manager Office
• Accountant Office
• Lobby

Conference Room 14’x20’ 280
• Board Room
• Break Room
• Restrooms

Rec 800 Office Space 440 • Lobby



Program - Administrative Support Spaces

Program/Design Considerations
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Space Dimensions Gross SF Adjacencies
Break Room 16’x16’ 256 • AGM Office

• Conference Room

File Room 14’x14’ 196
• Extra Office
• Break Room
• Restrooms
• Conference Room

IT Room 16’x10’ 160
• Copy Room
• Restrooms
• Conference Room

Copy Room 16’x14’ 224
• IT Room
• Accountant Office
• Clerk Cubicles

Staff Restrooms 16’x22’ 352

• File Room
• IT Room
• Conference Room
• Break Room

Janitor 5’x8’ 40
• Restrooms
• Break Room
• Conference Room

Hallway - - • -



Program – Public Spaces

Program/Design Considerations
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Space Dimensions Gross SF Adjacencies

Lobby 17’x29’ 493

• Clerk Cubicles
• Board Room
• Public Restroom
• Public Briefing Room
• Rec 800 Office Area

Board Room 30’x40’ 1,200
• Lobby
• Public Restroom
• Public Briefing Room
• Equipment Storage Room

Public Briefing Room 10’x12’ 120
• Lobby
• Board Room
• Public Restroom

Public Restroom 8’x8’ 64
• Lobby
• Public Briefing Room
• Board Room

Equipment Storage 8’x20’ 160 • Board Room



Design Considerations

Program/Design Considerations
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• Location, width, and improvement of vehicular and pedestrian access to the 
Community Center and the New Town Office Building

• Planting and maintenance of trees, shrubs, plants and lawns in accordance 
with a landscaping plan (to be developed at the next phase of the design)

• Construction and aesthetic of fences and walls

• Building and site signage

• Arrangement and spacing of the New Office Building to the existing 
Community Center

• Provide appropriate open spaces

• Location and size of the loading area

• Overall design of buildings and structures

• Construction duration



6. Conceptual Building Designs
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Scheme A Conceptual Design (preferred scheme)

Conceptual Building Designs
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Advantages:

• Building Orientation

• Visual Transparency

• Number of Buildings

• Street Frontage

• Secure Parking Access

Disadvantages:

• Community Center Connection

• Proximity to Existing Trees



Scheme A Cost Estimate

Conceptual Building Designs
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Scheme B Conceptual Design

Conceptual Building Designs
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Advantages:

• Number of Buildings

• Community Center Connection

• Proximity to Existing Trees

Disadvantages:

• Building Orientation

• Visual Transparency

• Street Frontage

• Secure Parking Access



Scheme B Cost Estimate

Conceptual Building Designs

22



Scheme C Conceptual Design

Conceptual Building Designs
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Advantages:

• Visual Transparency

• Street Frontage

• Secure Parking Access

Disadvantages:

• Number of Buildings

• Community Center Connection

• Proximity to Existing Trees

• Building Orientation



Scheme C Cost Estimate

Conceptual Building Designs
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Remodel/Addition to the Community Center

Conceptual Building Designs
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Advantages:

• All in one building

• Upgrade of Community Center

Disadvantages:

• Full ADA upgrade

• Full seismic retrofit

• Upgrade of all existing utilities

• Full Title-24 compliance

• Connection between existing and new
structures

• Additional program square footage

• Complete parking lot development



7. Conceptual Site Plan
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Full Site Plan Development

Conceptual Site Plan
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Full Site Plan Development (with areas)

Conceptual Site Plan
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Full Site Development Cost Estimate

Conceptual Site Plan
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Partial Site Plan Development

Conceptual Site Plan
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Partial Site Plan Development (with areas)

Conceptual Site Plan
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Partial Site Development Cost Estimate

Conceptual Site Plan
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8. Conceptual Cost Summary
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Construction Cost Estimate

Conceptual Cost Summary
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Total Cost Estimate

Conceptual Cost Summary
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9. Closing Remarks
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